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Mission Statement of the Connecticut Technical High School System

The mission of the Connecticut Technical High Schooleéyst to provide a worldlass,
unique andigorous learning environment for high school students and adult leéinaers

A ensures both student a ceduwdationimastery,ax c ess and car e
well as,promotes enthusiasm for lifelong learning;

A prepar es sdcandag rducation, maludjimpprenticeships and
immediateproductive employment;

A engages regional, s t aearsand industdes ina n a | and i nt e
vibrantcollaboration to respond to current, emerging and é¢hgnglobal
workforce neds andexpectations; and

A p u rasdu pagicipates in global partnerships thi@vide CTHSS students
with international exposure and experience.

Vision Statement

To be the best technical high school system in the United States.

Prohibition of Discrimination

The State of Connecticut Department of Education is committed to a policy of equal
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America and other designated youth groupehe Department of Education does not
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retardation past or present history of mental disability, physical disability or learning
disability), genetic information, or any other basis prohibited by Connecticut state and/or
federal nondiscrimination laws. The Departinexfi Education does not unlawfully
discriminate in employment and licensing against qualified persons with a prior criminal
conviction. I nquiri es regarding Connecticut Techni
nondiscrimination policies and practices should be ti#okto:

Levy Gillespie

Equal Employment Opportunity Director

Title IX /ADA/Section 504 Coordinator

State of Connecticut Department of Education
450 Columbus Blvd., Suite 607

Hartford, CT 06103

860-807-2071

The State of Connecticut is an equal opportunity/affirmative action employer.
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Section 1
Message to Parents




A Message to Parents

The Connecticut Technical High School System (CTHSS) wishes to ensure the participation of parents in
consistent, meaningful, taway communication between schools, community and parent partners. Family
plays an integral r o thereforenis endowaged toibé attivaly ehgaged imthen g a |
partnership between school, families and community, all with the goal of increasing student achievement

and developing positive attitudes about self and school.

Parents/Guardians/ and students cares&information from the district through the following methods
District Website

All pertinent information about the district is locatedhétp://cttech.org The district website is full of
information abouturriculum, directories, handbooks and policies.

Schootbased websites

Each school in our district has its own website which contains information specific to the school the student
attends. The direct links for each school can be located off the tdisttisite athttp://cttech.orgon the

right side of the window.

Many of t teschind stafbiso hawe théirsown website to post information relative to the courses

being delivered. The links for the teachesWws i t es are | ocated at each sch
section of the main page select Aopti onal t eachel
hyperlinks have webpages containing information.

Each school website has a staff diregtorpage | ocated in the fAAboutd sec
By selecting this hyperlink you open a window which lists all staff members at each building which can be
sorted. Belowe a ¢c h p e r gheindirext emadl aderess and phone numberisiesl.

Please note that Email from the CTHSS email system and through the cthss.org email are both encrypted.
PowerSchool Parent Portal

The CTHSS utilizes PowerSchool as their student information system. This system is equipped with a
Parent/Studentortal.

PowerSchool Parent Portal gives parents access to information including attendance, grades and detailed
assignment descriptions, and school bulletins. Everyone stays connected: Students stay on top of
assignments, parents are able to participaieerfully in their student's progress, and teachers use their
gradebook to make decisions on what information they want to share with parents and students. Current
assignments are listed as well as attendance and discipline information. Under the Bficatiblobption
parents/guardians can set up notification alerts for their studémise alerts are automated, however, at


http://cttech.org/
http://cttech.org/

any time the parent can login to the parent portal for more detailed informatiore s chool 6s mai
will disseminate the sernames and passwords for the accounts. You access the Parent/Student portal at
the following link:  http://powerschool.cthss.cen.ct.gov/public

Attendance/Tardy Information

The ConnecticutTechnical High School System utilizes a natification system for attendance/tardy
information, as well as regular communicatiobhis system uses both phone and email notifications.
Through the parent portal of PowerSchool you can enter/modify the pbhoreenand email address these
notifications are sent. This number/email is the one that is used for student absent or tardy messages, and
other notifications sent out by the school (PiR€eting, Basketball games, event cancellation).

(Please be aware ththis is also the number/email used during inclement weather times to notify you of
school closing or early dismissals.)

The Connecticut Technical High School System (CTHSS) consideuséhaf digital resourcesentralto

the delivery of its educatiohprogram and expects that all students will use digital resources as an essential
part of their learning experiences. It is the policy of the CTHSS to maintain an environment that promotes
ethical and responsible conduct in all electronic resourceitiesi.  With this privilege aextraordinary
opportunity to explore resources come responsibilities for the parent and for the student. Parents and
students who are receiving devices from the school will be asked to acknowledge receipt. A FAQ section
is on the website @ttps://sites.google.com/a/cthss.org/cthssedtettoiieto-onefag. And the ondo-

one Device Handbook and Acknowledgement Form is available @
https://sites.google.com/a/cthss.org/cthssedtetisttuctureandprocess/on¢o-onepolicy-and

quidelines

Use of Cell Phoes or Other Electronic Devices
Electronic devices have become an integral part of the educational process. As a technical school, the
CTHSS encourages their appropriate use in the classroom or other school settings.

Students who bring cellphones on campus are subject to rulesingdier use.

0 Cell phones are only allowed in cafeteria, hall or with teacher permission.

o Chromebooks are issued to students to support learning and must not be used to access
sites that are prohibited or filtered by our district filters.

0 Students shad not charge their personal cell phones or any devices at school.

0 Students are responsible for locking their electronic devices and keeping them in a safe
place.

The general rule is that the personal use must not disrupt the classroom or harm others.

Please note:

If a cell phone is misused it is considered to be contraband and subject to search and/orlgaistwdent
is asked to surrender such device, failure to do so will be considered insubordination, with disciplinary
consequences and podsiloss of privilege to bring the cellphone to school.

Examples of misuse are:

0 posting or texting measpirited, threatening, or inappropriate texts during thesl day
or after school hours;

0 students taping teachers and students taping other stuslighbut rotice and opportunity
to object; and

0 sexting andhe sending or receiving of nude photos of themselves or other students

N


http://powerschool.cthss.cen.ct.gov/public
https://sites.google.com/a/cthss.org/cthssedtech/1-1/one-to-one-faq
https://sites.google.com/a/cthss.org/cthssedtech/1-1/structure-and-process/one-to-one-policy-and-guidelines
https://sites.google.com/a/cthss.org/cthssedtech/1-1/structure-and-process/one-to-one-policy-and-guidelines

In most investigations involving multiple students, the students turn their phones off and place them in a
visible placefor the duration of the investigatiorin this manner they cannot alert or communicate with
other students.

When the school administration determines ghsgrious disruptioto the educational process is occurring

or is expected to occur, all electror@ommunications may be shut down including cell phone use. The
safety plan for your school may include direction
l otsd6 during |l ock down/ secure schoadadrngsdnsésl | s t o i m

Internet Abuse Prevention

Students sometimes post objectionable content on popular sites such as Facebook, Instagram, Twitter,
YouTube and others. Such speech is not protected if it results in injury or harm to other students or disrupts
the educational process. Disciplinary action can be taken if there is a violation of the Discipline Policy.

However, in many cases, it is more important to simply remove the offending content from the website.
There is a process for doing so and scladohinistrators are authorized to do so involving police
intervention if necessary.

SchootFamily-Community Partnerships

The Connecticut Technical High School Family Engagement Program is a partnership between families,
schools, students and communityl with the important goal of increasing student achievement.
Partnerships can improve school programs and school climate, provide support for families, increase
parentsdé skills and | eadership, c¢connedamileswitmi | i es
others in the community. With frequent interactions and communication between schools, families and
communities, our students will hear the same message, from all the partners, of the importance of school,
of hard work and of contributing titne community. Our system encourages families to partner with the
school through the Family Engagement Action Team. Participation does not require a parent or family
member to be a memberthie Parent/ Faculty Organization.

Parent/Faculty OrganizatioREO)

We encourage parents to participate in theeftaFaculty Organization (PFO)Parents, teachers and
administrators should always work together in the best interests of stuéRkagsarch has shown that
students whose parents are involved in théircation do in fact perform better in school. Such students
get better grades and test scores, more long term academic success and displaytivetiiades and
behaviors.

A StateWide Sexual Abuse and Assault Awareness Prograsrecently enacted by the legislature to
which requires the Department of Children and Families, in collaboration with the Department of Education
and Connecticut Sexual Assault Crisis Services, to identify a program to be implemented in each local and
regional school district to include (1), instructional modules for staff training regarding the prevention and
identification of, and response to, child sexual abuse and assault, and (B) resources to further student,
teacher and parental awareness reggrdiild sexual abuse and assault and the prevention of such abuse
and assault; (2) for students, ammpropriate educational materials designed for children in grades
kindergarten to twelve, inclusive, regarding child sexual abuse and assault awarepesgeariibn (3) A

uniform child sexual abuse and assault response policy and reporting procedure that child victims of sexual
abuse and assault may take to obtain assistance, intervention and counseling options for child victims of
sexual abuse and asgdalsucceed in school, and uniform procedures for reporting instances of child sexual
abuse and assault to school staff members.

No student in grades kindergarten to twelve, inclusive, shall be required to participate in the sexual abuse

and assault awaness and prevention program offered within the public school and written notification to

the school by the studentds parent or | egal guar (
program in its entirety or from any portion thereof so spetiby the parent or legal guardian.
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SchooiBased Health Centers

The Connecticut Technicaligh School System works with several different community health providers

to offer SchooBased Health Centers (SBHCs) in many of our schools. SBHCs prwrdees, such as,

physical exams (sports exams and yearly physical exams), immunizations, preventative care, reproductive
health care, sick care and more. Services provided vary from school to school. Some SBHCs also provide
behavioral healthcaresergic ( counsel ing) and dental services. P
school for more information about available services.

Most SBHCs are staffed by an Advanced Practice Registered Nurse (APRN). SBHCs do not replace the
care that your studengceives from his/her regular health care provider and goes beyond the services that

the school nurse and other school student support staff can provide. The SBHC staff will communicate with
and coordinate your st udentlthsarepmvider. lfwiour studgnodoes st ud
not have a regular health care provider, the SBHC
SBHCs are linked to other health centers in the community where your student (and your family) can obtain
services when school is not in session, if you choose

Most insurance plans, including Husky, are accepted by SBHCs, and there ipaypaiahe time of the

visit. You may enroll your student in theO®RBBEBECvVven if
can provide the care your student needsit®) keeping your student in school and you at work. The APRN

can often diagnose illness (such as strep throat, or pink eye) and start treatment right away. SBHCs keep
students in school and learning.

I f your studentds school has a SBHC, enrol |l ment i
When you receive this information please review it as a family and consider signing your student up for the
SBHC. Completion of the oréme enrollmet form allows your student to use the SBHC the entire time

he/she is in high school. Enroliment forms may also be obtained from the school nurse.

Pl ease feel free to call the SBHC in your etudent
speak with you.

Highly Communicable Disease Plan

Students and staff who appear to have an influékeallness or other highly communicable illness upon
arrival to school or who become ill during the day will be promptly moved to an area in ttedféaé
where they are separated from other students and staff.

The CTHSS6s policy on I mmunization is communicat e
Student/ Parent Handbook aTmndoradditienal snforimationl 6 s websi t e.

Insurance

The CTHSS is operated by the State Board of Education and is an administrative unit within the State
Department of Education. If someone wishes to file a claim against the CTHSS, or a member of the staff,
the claim must be made to the Officeloé Claim Commissioner. To file a claim, directions and necessary
forms may be obtained directly from that Office. The claimant may cad) @&2024; go to the website
http://www.claims.state.ct.us

In order to prevail with the Claim Commissioner the injured party generally must establish that the CTHSS
or one of its employees was at fault, that is, the staff member was negligent, e.g. failed to supervise, failed
to warn, or failed to inspect.

CTHSS hagnsurance that covemly athletic injuriesnot PE injuries or other injuries that occur in school.

The policy provides secondary or excess cost sports insurance covEnagérst level of insurance
coverage that i s ac c edicy.dfdndwsenthenaetualcasts moutred exceedithe u r a n
parentds policy | imits, t heArlaimimaybediledHBHColannawhent i ¢ i 1
the primary insurance benefits have been exhausted.
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Foreign Nationals

Under U.S. law foreign students have a right to education and the CTHSS is not required to enforce U.S.
immigration laws. There is a federal service available to eligible students who &é8& $&ars old. The
program is calledeferred Action forChildhood Arrivals (DACA) More information is available in the
Guidance Office.

Parental Complaints

I f a parent and/ or guardian has concerns regardin
should report it to the principal who wikquest a written statement from the parent/guardian. The statement
should be signed and dated. The principal reviews the complaint to determine how to proceed with this
information.

If a parent and/or guardian has expressed a concernregarding asiéffene 6 s t r eat ment of h
that involves allegations of harassment, discrimination and/or retaliation the Equity Coordinator may be
contacted as well

Recruitment

Connecticut Technical high schools are required to allow access to militaryeerin addition to access

to campus, military recruiters have the right to request student directory information which includes
studentsd names, addresses and telephone |l istings
the same access $chool students as they provide to postsecondary institutions or to prospective employers
Students and parents can opt out of allowing their personal information to be passed on to military recruiters.
(An opt out form is on the last pagye.

Parents om\ctive Duty

A student whose parent or legal guardian is an active duty member of the uniformed services and has been
called to duty for, is on leave from, or has immediately returned from deployment to a combat zone or
combat support posting, shall be mfied ten days of excused absences in any school year and, at the
discretion of the local or regional board of education, additional excused absences to visit the student's
parent or legal guardian relative to such leave or deployment of the parent gukeghén. In the case of

excused absences pursuant to this subsection, the student and parent or legal guardian shall be responsible
for obtaining assignments from the student's teacher prior to any period of excused absence, and for
ensuring that such signments are completed by the student prior to his or her return to school from such
period of excused absence.

Bullying
In order for teaching and learning to occur there must be a positive climate in which students are

appreciative and accepting ioidividual differences and behave responsibly toward others. Students are
encouraged to report acts of bullgito teachers and school administrators. Teachers and other school staff
who witness acts of bullying or receive student reports of bullyingregeired to notify school
administrators in writing.

Administrators investigate any report filed. Prompt notice is given to the parents or guardians of the
student alleged to have conttad an act of bullying and the parents or guardians of the student against
whom such alleged act or acts were directed that such investigation has comWérerethe

investigation is completed parents are invited to meet and discuss specific intes/antiertaken by the
school to prevent further acts of bullyinBeport form found at:
https://docs.google.com/document/d/1VnYdyadaAchMWJJ8vpcMpLxmydB@&MibUaghgL Y/edit
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Recent legislation

In order to increase the awareness of our students and enhance their safety we are pupkimihgn
focusing on sociaémotional learning, seliwareness and sefgulation. We also provide agppropriate
educational materials to increase awarenesgxifal abuse, sexual assault tegh dating violenceThe
discipline policy defines misconduct aridcludes teen dating violence, bullying, harassment and
intimidation.

Equity Coordinator

Each school has a staff member(s) who serves as Title VI, Title IX, Equity, and/or 504 Coordiihator.
name of the per son .iTke EquityCaordimatorsiscatiadablé for edvieeeaidssithte e
person to see if there is a problem with discrimination or harassment.

Any person may file a complaint of illegal discrimination or harassment at the same time (s) he files a
grievance, during or after use tbie Grievance Procedure or without using the Grievance Procedure at all
with, but not limited to, the following entities. If a complaint is filed with the Office of Civil Rights, United
States Department of Educat i cammissiod @RHaman Rightsandh e St
Opportunities, it must be filed in writing no later than 180 days after the occurrence to the possible
discrimination or harassment. OCR may waive its 180 day time limit based on OCR policies and
procedures.
a. Office of Civil Rights, U.S. Department of Educatidif, Floor, 5 Post Office Square,
Boston, MA 021098921; Telephone number: (617) 28911;fax number: (617) 289
0150; TTY/TDD: (877) 5222172. Email: OCR.Boston@ed.gov

b. State ofConnecticut Commission on Human Rights and Opportunities, 21 Grand Street,
Hartford, CT 06106; Telephone number: (860)2400 or Toll free: (800) 473737.

c. Notwithstanding any other remedy, any person may also contact the police or pursue
criminal proseation.

Additional information and support is available as well as from the list below:
StateDepartment of Educatiofffirmative Action

T Depart ment of Educati onds Affirmative Action P
1 Affirmative Action Plan Summar{DOC]

FederaDepartment of Education Office of Civil Rights

1 Know your Rights
1 How to file a Discrimination Complaint with the Office of Civil Rights

U.S. Equal Employment Opportunity Commission (EEOC)

1 How to file a Complaint with the &. Equal Employment Opportunity
Commission

Connecticut Commission on Human Rights and Opportunities (CHRO)
1 How to file a complaint with CHRO

If you require further information, you may contact the SDE Affirmative Action Office at:

Connecticut State Degment of Education
450Columbus Blvd., Suite 607

Hartford, CT 06103

Telephone: (860) 862101
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All students, teachers, administrators, school nurses, support sta
maintenance, building and grounds officers, parents andladl enter
our school must treat each other with respect.

Respechtludes

Common courtesy
Using given or chosen names (not street names)
Real listeningfot just waiting to talk
Willingness to addressither than ignore, difficult issue
Capacity for empathy/compassion/caring
Treating others fairly and appropriately
Being honest, forthright and trustworthy
Understanding and accepting of differences
Recognizing that people are fallible
Learning to givéhonest apologies
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School Climate

School climate means the quality and character of school life with a particular focus on the quality of the
relationships within the school community between and among students and adults.

In order for teaching and learning to occur there must be aivgosiimate in which students are
appreciative and accepting of individual differences and behave responsibly toward others. The
Connecticut Technical High School System policies seek to afford students a safe and healthy learning
environment by prohibitig misconduct and establishing a system for reporting and investigating
allegations of misconduct.

In addition, posting or texting meapirited, threatening or inappropriate texts during the school day or
after school hours may result in consequencedisouption of the educational process.

Students are encouraged to report bullying, discrimination or harassment to any faculty member or
administrator and may request anonymity.

Students or other persons (e.g., parents or guardians) who believe that a student has been the subject of
discrimination or harassment based on race, color, national origin, ancestry, religious creed, sex, age,
marital status, sexual orientation, gendenitty or expression and/or disability are encouraged to promptly
report any such alleged act or incident by using the CTHSS Student Grievance Procedure, whether it occurs
once or more than once. Under that procedure, the report does not have to tiegn wri

Teachers, other school staff and CTHSS employees who become aware of, witness acts of, or receive a
student report relating to a student experiencing bullying, harassment or discrimaratimyuired to
promptly notify the school principal in wiitg.

Each school has a staff member(s) who serves as Title VI, Title IX, Equity, and/or 504 Coordihator.
name of the person iTke Equity Coondimatos is dvailable toisadviee and is thee .
person to see if there is a problemhadiiscrimination or harassment.

If a student wishes to use the CTHSS Student Grievance Prodedubdeged Discrimination and
harassment or bullying then more information can be foundhtit//www.cttech.org/central/about
us/Bullying/GRIEVANCE%20Procedw€THSS. pdf

Definitions:
Discrimination: Treating a student or group of students less favorably, or interfering with or
preventing a student from enjoying the advantages, privileges or courses of study of a school,
including in a productionoratkbased | earning site, because of
perceived race, color, national origin, ancestry, religious creed,(iseiding sexual
harassment and pregnancy), age, genetic information, marital status, sexual orientation,
gender identity or expression and/or disabilfitgcluding, but not limited to, mental
retardation, past or present history of mental disorder, igddyslisability or learning
disability), or any other basis prohibited by Connecticut state and/or federal
nondiscrimination laws;

Harassment Unwelcome comments or conduct (oral, written, graphic, electronic or
physical) r el atactual@rperceiver racej colat,inationdl arigih, éthmicity,

religious creed, sex, age, marital status, sexual orientation, gender identity or expression,

age, or disability (i.e., protected status), that is sufficiently severe, pervasive or persistent so

as to unreasonably interfere with or | imit a st
the districtds programs or activities or by =c¢r
offensive educational environment.
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Harrassmentalso means any nwelcome comment or conduct (oral, written, graphic,

el ectronic or physical) relating to an individl
origin, ethnicity, religious creed, sex, age, marital status, sexual orientation, gender identity

or expressin or disability that does not involve severe, persistent or pervasive behavior, but

if it persists, will likely create a hostile, humiliating, intimidating or offensive educational

environment.

Retaliation: Threatening to or retaliating against any otperson for reporting or filing a
complaint, for aiding or encouraging the filing of a report or complaint, or for cooperating in
an investigation of harassment or discrimination. Retaliation includes threats or acts of
retaliation, whether persdn-peron, by electronic means, or through third parties. It also
includes overt or covert acts of reprisal, interference, restraint, penalty, discrimination or
harassment against an individual or group for exercising rights under the GAdi§son
Bullying or the Student Grievance Procedures for Alleged Discrimination and Harassment.

Bullying: (1) "Bullying" means the repeated use by one or more students of a written, verbal
or electronic communication, such as cyberbullying, or a physical act or gestatediae
another student attending school in the same school district that: (A) Causes physical or
emotional harm to such student or damage to such student's property, (B) places such student
in reasonable fear of harm to himself or herself, or of damagéstor her property, (C)
creates a hostile environment at school for such student, (D) infringes on the rights of such
student at school, or (E) substantially disrupts the education process or the orderly operation
of a school. Bullying shall include, buiot be limited to, a written, verbal or electronic
communication or physical act or gesture based on any actual or perceived differentiating
characteristics, such as race, color, religion, ancestry, national origin, gender, orientation,
gender identity aghexpression, socioeconomic status, academic status, physical appearance,
or mental, physical, developmental or sensory disability, or by association with an individual
or group who has or is perceived to have anmore of such characteristics.

"Cyberbullying" means any act of bullying through the use of the Internet, interactive and
digital technologies, cellular mobile telephone or other mobile electronic devices or any
electronic communications

Electronic Devices and Communictons: Mobile electronic devices or other electronic
communications, the Internet, interactive and digital technologies, or cell phones and an
electronic communication is any transfer of signs, signals, writing, sound, pictures, data, or
other intelligencavholly or partly by wire, radio, electromagnetic, photoelectronic, or photo
optical system. A mobile electronic device is any portable device that can send data between
or among users. Examples include text messaging and paging devices, personal digital
assistants, laptops, video gaming devices, digital video disk players, and digital cameras
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Disciplinary Sanctions for Bullying, Harassment, Discrimination and Retaliation

In addition to disciplinary sanctions described in the CTHSS DisciplitieyP@age 44) permissible
disciplinary sanctions and corrective actions in response to Bullying, Discrimination, Harassment or
Retaliationmay include, but are not limited to one or more of the following:

1. a written warning;
classroom or school transfer;
shortterm or longterm suspension;
exclusion or expulsion;

exclusion from participation in schesponsored functions, after school programs
and/or extracurricular activities;

limiting or denying student access to a para@a of a school;
parent conferences;

adult supervision on school premises;

a voluntary apology to the victim and,

10. awareness training (to help student perpetrators understand the impact of their
behavior).

a o

© © N

Protection Against Retaliation

The CTHSS willtake appropriate steps to protect students from retaliation when they report, file a
complaint of, or cooperate in an investigation of bullying, discrimination or harassment. Threats or acts
of retaliation, whether persdn-person, by electronic means; through third parties, are serious
offenses that will subject the violator to significant disciplinary and other corrective action, including
long-term suspension, exclusion or expulsion.

False Charges

Any student who knowingly makes false chargesrimgs a malicious complaint may be subject to any
of the disciplinary and/or corrective action(s) detailed above.
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Attendance
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Attendance as a Course Requirement

Regular attendance by students is a critical aspettteoéducational process. Without daily classroom
attendance, a student does not receive the benefits of personal interaction with his/her teacher and other
students. ldeas are often exchanged which enrich the learning experiences, and researclhatibates

mere makeup of assignments and time cannot substitute for actual physical presence and involvement in
the classroom.

Furthermore, in order to prepare students for the actual world of work, the Connecticut Technical High
School expects from itdients what employers will expect, and thus provides a smooth transition from
school to wor k. The Connecticut Technical Hi gh |
students a sense of responsibility and cooperation.

The educational objeets to be achieved by an attendance policy are as follows:

Increase attendance.

Increase punctuality.

Improve scholastic performance.

Develop an attitude of cooperation and responsibility in the student.

Place the responsibility of attendance andctuality on the students and parents.

Develop work habits that are beneficial to future employment.

Develop an awareness of the importance of attendance on the part of both students and parents.

No aprwDdhRE

Attendance Credit
Students must be present in schooltfa time equivalent of shortenedschool day to receive credit for
attendance on that dayA shortened school day is one half or more of the scheduled school day.

Excused Absences

The first nine absences are automatically excused, and the absencéocamypecason, and occur anytime

during the year, as long as the parent approves. If the first nine absences are excused by a doctor the nine
absences are still used up. After the first nine absences, subsequent absences are either excused or
unexcused epending on the reasons listed in the policy. This means:

A . For absences one through ni ne, a student 0s
whenevert h e student &s parent/ guardi an approves :
documentation;

BFor the tenth absence and all absences therea

considered excuseghly for the following reasons:

Participation in schoedpproved activities with prior permission of the principal.

Medical reason®or student ormmediate familywhich are verified by a physiciaan
APRN/PA, orschool nurse

Death in the immediatamily (usually 3 days with exceptions).
Religious holidays.

Suspensiondn-School [ISS] and Oubf-School [OSS])

Failure of sending town or parentfoovide transportation.
Court appearances

N o ok~ ow
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8. Extraordinary educational opportunities faqgproved by district administrators.

9. A student whose parent or legal guardian is an active duty member of the uniformed
services and has been called to duty for, is amddrom, or has immediately returned
from deployment to a combat zone or combat support posting, shall be granted ten days
of excused absences in any school year and additional excused absences to visit the
student's parent or legal guardian relativeutthdeave or deployment of the parent or
legal guardian. In the case of excused absences pursuant to this subsection, the student
and parent or legal guardian shall be responsible for obtaining assignments from the
student's teacher prior to any periodeatused absence, and for ensuring that such
assignments are completed by the student prior to his or her return to school from such
period of excused absence.

Documentation for excused absence(s) must be provided within 30 days.
In order to earn credibf the year, a student may have no more than a totgh@finexcused absences.

Notification of Unexcused Absence from School
After 5 days ofunexcusedbsences, a letter shall be sent to the parent/guardian by the attendance officer
informing them of the status of the student.

(Note: In courses which meet fewer than major courses, only one warning may occur before
credit denial.)

At the 9th day of unexcused absence, a letter shall be sent to the parent/guardian informing him/her that
denial of credit for the year will occur if theredae additionalinexcused absence during the rest of the
school year. A parent conference willdmheduled to create a plan of action.

If 10 daysof unexcused absences are reachdétter shall be sent to the parent indicating that credit denial
for the year has occurred and that there is a procedure which can be followed if they wish tchappeal t
denial of credit. This notice shall be sent by mail with a return receipt requested, or in lieu of a return
receipt, verification can be made via telephone contact.

Please note further that a referral to Superior Court, Juvenile Matters, is refulieckiare four (4)
unexcused absences in one month, or ten (10) unexcused absences in a school year.

Review Process
1. Awritten request for review may be made by the student or a parent/guardian within ten (10) school
days following the receipt of a ndtition of credit denial.

2. When a student requests a review of credit denial, the principal will identify three (3) or five (5)
impartialfaculty memberso review the credit denial. They will be designated as the appeal board.
Impartial is defined as nturrent instructional responsibility to the student.

3. A chairperson will be designated and a meeting date will be scheduled within ten (10) school days
following the receipt of the request for appeal.

4. Student and parent/guardian (or if 18 or older, thessti)dnust be present at the meeting in order
for an appeal to be considered. The guidance counselor must also be present.

5. The appeal board shall recommend to the principal the action to be taken regarding the appeal.

6. The results of an appeal board megtshall be made available to the person instituting an appeal
within five (5) school days following the meeting.

7. The principal shall review the recommendation of the appeals board, make a decision and take
necessary action.
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Tardiness
Tardiness cannot beeumulated and utilized as the basis for denial of credit, nor can they be utilized for
reduction of grade.

The attendance policy treats absence in terms of its effect on academic and skill progress, HOWEVER,
tardiness is regarded as a disciplinprgblem, subject to either classroom or administrative penalties.
Habitual tardiness should be seen as a correctable behavior problem requiring counseling and parental
conferences.

Early Dismissal
Students have daily assignments and commitmentsthatareeas s ent i al part of t he s¢
program.

Parents are asked to schedule medical, dental, and other appointments after school hours. When it is
absolutely necessary for a student to be excused, the parent must send a note to exphksortHerr
dismissal. Early dismissal for medical or dental appointments should be accompanied with an appointment
card.

Any request for early dismissal must be presented to the assistant principal. Early dismissal requests may
be denied if noin the educational interest of the studengn if the student has reached the age of 18 years.
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Promotion and Graduation Requirements
CTHSS students must meetquirements irthe following areas in order to earn a CTHSS high school
diploma: attendance, credits, courses, a senior summative assessment and Basic Skills requirements.

Credit Requirements for Graduation
Twenty-nine credits (s) are required for graduation amubt include courses from the following content
areas:

Career Technical Education (CTE) Program

CTE Exploratory Prograrn Grade 9* 3 credits
CTE Program Grade 10 3 credits
CTE Program Grade 11 3 credits
CTE Program Grade 12 3 credits
Academics

English 4 credits
Social Studies (includes Civics) 3 credits
Mathematics 3 credits
Science 3 credits

Other Requirements

Physical Education 1 credit
HealthEducatiori 1 credit
Electives 2 credits

* A student who transfers migear 9" grade or enters in ¥@rade is waived from all or a portion of the
Exploratory ProgramndHealthEducationcredit requirement.

Promotion Requirements

1 To achieve 19 grade status a student must earn 7.0 credits.

{ To achieve 11 grade status a student must earn 14.5 credits and receive a 60 or higher in
the CTE Program A student cannot be promoted to the neatgrlevel with a failure in
the CTE Program

1 To achieve 12 grade status a student must earn 22.5 credits and recéder higher in
the CTE Program A student cannot be promoted to the next grade level with a failure in
the CTE Program

1 12" grade students musarry a minimum of 6.5 crits including 3 credits in thETE
ProgramGrade 12, must participate in a egrsummativeassessment in t&TE Program
and meet Basic Skills for Graduation requirements.

Successful completion of the CTHEI E and academic courses is necessary each year to ensure that a
student has the credits required for graduation. If students do not meet the minimum credit requirement as
they move from grade to grade, they will have difficidompleting the CTHSS progranin addition, a

student must meet established courses prerequisites e.g. successful completion of Algebra | is a requirement
for Algebra Il.
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If a student does not meet the minimum credit requirements for promotion, the student will need to make

up thedeficiency through:

Summer school, where available

CTHSS approvedorrespondence armhline credit recovercourses.
Repeat the gradspace permitting, after administrative review
Exit and enroll in their local district.

See exception below:

=4 =4 =8 =8 -9

PleaseNote Exception: Across the district a Mastebased Learning Model for Mathematics is being

i mpl ement ed-iand APhasedf this model gi ves student

of a course and this may require them to need more than aga yo achieve this mastery. In cases when
students do not complete a math course for credit under the Madbessed Learning Model, s/he will
not be Apenalizedd i f this is the only course
the next. Schools may collaborate with the Math Consultant to make a decision that is not only fair to
students, but in their best interest.

Basic Skills Requirement for Graduation
District Performance Standards

Language Arts

Performance Standard

Students will @monstrate the ability to read a piece of literature and respond critically in writing; read
and interpret information; and write using standard English conventions.

Options
Students have multiple opportunities over the course of their sophomore godisenior year to

demonstrate their performance relative to the Language Arts performance standard. Students satisfy the

district performance standards for the basic skills in language arts if they have:

1. Achieved a score of 460 or higher on the EvideBased Reading and Writing section of the
Preliminary Scholastic Assessment/National Merit Scholarship Qualifying Test
(PSAT/NMSQT);or

2. Achieved a scoref 480 or higheon the Evidenc®ased Reding and Writing section of
the Scholastic A&ssment Test (SATHr

3. Passed English 11, English 12 or full credit English elective course with a 70 or higher; or

4. Passed the basic skills assessment in English with a 70 or high&rdn 12" grade.

Mathematics
Performance Standard
Students shatlemonstrate the ability to solve multiple mathematic problems that require demonstration

pre

of basic math operations including fractions, decimals and percentages and the use of algebraic equations;

and explain in writing how they arrived at each answer.
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Options

Students have multiple opportunities over the course of their sophomore, junior and senior year to complete
the mathematics performance standard. Students satisfy the district performance standards for basic skills
in mathematics if thejpave:

1. Achieved a score of 460 or higher on the mathematics section of the Preliminary Scholastic
Assessmefitlational Merit Scholarship Qualifying Test (PSAT/NMEQor

2. Achieved a scoref 530 or higheon the mathematics section of the Scholastic Assessment
Test (SAT), or

3. Earned a third or fourth full credit of math with a final grade of 70 or almve;

4. Passed all four parts of the basics skills assessment in mathematics with a 70 or higher in
11" or 12" grade.

Science

Performance Standard

Students shall demonstrate the ability to use scientific inquiry skills to explore world life problems using
the content of biologyphysics, chemistry and earth science; evaluate the information for validity and
reliability; and use that information to support a position on a contemporary scientific issue.

Options

Students have multiple opportuniti@gerthecourse of theisophomore, junior and senior year to complete
the performance standard. Students satisfydistrict performance standards for basic skills in science if
they have:

1. Achieveda score in either band three (Proficient), four (Goal) or five (Advanced) of the
Connecticut Academic Performance Test (CAPT) in sci¢toelents who will & graduatig in
2018 and 2019)r

2. Achieved a score of proficiency on the NGSS Science Assessment (students graduating in 2020
and beyond), or

3. Passed any science elective course in grades 11 or 12 with a 70 or higher; or
4. Earned a grade of 70 or higher on a scierasickskills assessmeint 12" grade.

Career Technical Education (CTE)

Performance Standard

Students shall demonstrate the set of skills and competencies required to eaterethand technichéld,
be accepted in apprenticeships or pursue-gemndary technical studies as evidenced by (DEE
portfolio.

Options

Students have multiple opportunities over the course of their junior and senior year to complete a CTE
portfolio outlined in theStudent Success Plan. The CTE portfolio includes a skills checklist, resume,
academic and CTE accomplishment, certifications, credentials, awards, written responses and reflections.

Language Arts Labs/Math Labs Grades Nine and Ten
The Language Arts andath labs will give students a grade independent of the English or mathematics
grade. Students taking both the Language Arts Lab and Mathematics Lab will credit value as follows:

.25 credit = 2 periods

.50 credit = 3 periods
.75 credit = 5 periods
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Thegr ades earned in the | abs wil | (ffcastudentdo¢soovataind a
a 70 or better in the lab, then they are excluded from the hondr roll.

Guidelines for Patrticipation in Graduation Exercises
A student must meet threquirement for graduation in order to earn a CBHreer Technical and
Academic diploma and participate and fAwal ko i n

An exception may be made in special circumstances such as:

a. A mistake has been madegarding credit distribution or promotion requirements;

b. The student and parent/guardians have not been notified in a timely manner of deficiencies in
graduation requirements.

A decision relative to relative to special circumstances and the granting ekcaption is the
responsibility of the principal in consultation with the Superintendent.

A student granted an exception should be afforded the right to full participation in the graduation
ceremony with the graduating class.

Dual Enroliment
Advanced Phcement Courses

Advanced Placement (AP) consists of courses that are highly related to the academic demands of

most fouryear colleges. Such courses requirgapth study, independent reading and research,
and/or preparation of comprehensive papers eparts. Students enrolled in these courses will be

required to take the appropriate Advanced Placement Examination as part of their course
requirements. The examination fee will be free to any student maintaining a course average of 80

or higher.

University of Connecticut Early College Experience (UCONN ECE)
UCONN ECE provides students the opportunity to take university courses while still in high school.
These challenging courses allow students to complete college work, build confidence in their

readiress for college, and earn college credits that provide both an academic and a financial head
start on a college degree. ECE students must successfully complete the courses with a grade of C

or better in order to receive university credit. University ceedie highly transferable to other

universities. Students are charged a nominal per credit fee. The fee is waived for students who

qualify for free and reduced lunch. For additional information wigitw.ece.uconmedu

College Career Pathways

The College Career Pathways (CCP) program is a course of study designed to encourage and
prepare Connecticut Technical High School (CTHS) students to pursue an associate or

baccalaureate degree in their chosen cqratbnwvay. Through a planned sequence of academic and

career technical education (CTE) courses, College Career Pathways prepares students for the

advanced courses required by tyear and fouyear colleges.Students formally enroll in a
community collegerad register for articulated academic and career pathway co8tadents have
the opportunity to earn up to fourteen college credits in adogiicative sequence of coursework.

Note: Dual Enrollment courses are not offered in every school locatioth&Beogram of Studies

for courses and descriptions. Please contact your school counseling department for student support

and guidance in preparing students for participating in dual enrollment programs.
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Class Rank

Ranking of students attending a Connecticut Technical High School is the process of determining the
relative academic standing of students within a class. Class rank is cumulative and is computed yearly using
the database stored in the Data ManagemeneByst

The Connecticut Technical School System weights Advanced Placeme®tNEPYCONNECEcourses
when calculating class rank by multiplying the/ARONNECEcourse grade by a factor of 1.3. Honor
courses are weighed by a factor of 1.15. Class rank wiletermined in the following manner:

The sum of course credits multiplied by grades received is divided by the total number of
credits attempted. Advanced Placemid@ONNECE courses grades are multiplied by a
weighted factor of 1.3, then multiplied by ¢ea credit, and divided by total credits attempted.
Honor course grades are multiplied by a weighted factor of 1.15, then multiplied by course
credit and divided total credits attempted.

Homebound Instruction - Alternative Education Program (AEP)
An Alternative Education Program (AEPHomebound Instruction shall be provided to students enrolled

in grades nine through twelve when a studentds c
consecutive school days, or when it is known in advancehbatbsence will exceed that time. To obtain

this service, the studentds par enthe/necessarydvrittm s hou
documentation.

Homework Policy

Homework assignments are an integral part of student learning in both é&cadehcareer technical

education (CTE) programéssignments should be appropriate in amount and degree of difficulty for the
studentds age, grade |l evel, and ability. Homewor k

course objectives, and made available to students and parents. The mirpospecific homework
assignment is to strengthen basic skills, reinforce classamohCTE learning, stimulate further interests,
increase independent study skills, develop initiative, responsibility, andisstfion, stimulate worthwhile
use of leigire time, and acquaint parents with the work students do in school.

1. Itis important for the student to be taught the concepts related to the subject area and how to study
in school before he/she is given work to do at home.

2. Homework should be an extensiof the classroom or CTE lesson, be clearly understood by
students, be well planned and meaningful. Homework should grow from classroom or CTE
problems, projects, and concerns, and may vary in amount depending on the instructional material
presented on a\gen day.

3. Homeworkshall be evaluated, corrected, and count for course credit. Every homework assignment
must be properly corrected and/or evaluated in keeping with the purpose of the assignment. All
homework assigned will be reflected in the studendislgup to a maximum of 10%.

4. To theextentpossible such corrections/evaluations shall be shared with the students involved in a
timely fashion.

5. When astudent'gyrade is being adversely affected by poor homework performance, the teacher
shall communicaten writing, in a timely fashion, within two weeks, with parents/guardians
concerning the problem.

6. Homeworkshould not cause undue hardship on students. The student's age-afidcbobl
responsibilities must be considered when deciding upon lengtly @fsaignment.

7. The student must bear responsibility for managing his/her time in a way that homework can be
completed and be submitted on time.

8. Assignmentgequiring research outside of the classroom or career technical education area and
written reports a encouraged.

9. Assignmentshouldmake use of a variety of skills.
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Honors: Placement Criteria for Honors and Advanced PlacemeitAcademic Courses

Honors and advanced placemearturses provide students with more challenging and rigorous learning
experiences. For this reason, careful consideration is given to the placement of a student into an honors
or advanced placement course. Student placement into an honors level coeast facademic area

is based on the academic criteria provided below.

English

The course materials in an English honors/advanced placement course is more rigorous in the following
areas: text selection; length of reading assignments; writing assignroenitpr assessment types.
For this reason, students in an honors/advanced placement course will be expected to do the following:

1 Comprehend complex gradievel texts independently

9 Contribute thoughtful gradevel commentary to classroom discussion

1 Write to gradelevel expectations, with attention to organization, detailed content, precise
analysis, and writing conventions

1 Understand the fundamentals of the research process and execute research with minimal
support from teacher

1 Create and condupresentations for classmates and take a lead role in classroom discussions

Students seeking admission into an English honors/advanced placement course should meet at least
2 of the 3 following criteria:

1. Reading on Grade Level: students seeking to take &nglish honors/advanced placement
course should be reading on the same grade level of the course they are seeking entry into as
demonstrated by the STAR Reading Diagnostic Test. (Example: Students seeking entry to
English 1l Honors, should be reading a 18" grade reading level at the time of scheduling the
course).

2. Current grade in English course:

a. If studentis currently in an English honors course, he/she should have an earned 85%
average at the time of scheduling.

b. If studentis currently in a cotevel English course, he/she should have an earned 90%
at the time of scheduling.

3. Teacher Recommendation: When recommending students, teachers should take into
consideration the above bulleted items.

Math

Students who are looking to attend highbmpetitive colleges should consider honors level math course
work. Honors math courses differ from the core curriculum both in the number of topics assessed and the
complexity or depth to which topics are expected to be learned. To that end, the olitopés in a

typical honors level math course is twice as many as those in core courses. Additionally, the assessment
item types in an honors math course are more complex and difficult.

The term fiadvanced placemento as used in this document
College Career Pathways Courses and College Board AP Courses. There may be additional requirements for
UCONN, community college and AP courses apiested by the credit granting institutions.
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Student performance determines placement in an honors levetoage. Incoming'9grade students

are preassessed using the ALEKS program. If they show mastery in 100 or more topics, they can be

considered for honors.

The hyperlink documerRathways for Meeting Graduation Requirememniflines in great detail the

necessary preequisite performances a student must achieve to remain in an honors math class. The chart
below illustrates four possible pathways for meeting the graduation requirement and readiness for career

and college.
Minimum for More Competitive
Graduation Career Pahway Collegeprep Pathway CollegePrep
: . 4 Credit CollegePrep 4 Credit Honors
3 Credit Pathway 4 Credit Pathway Pathway Pathway

PreAlgebra Algebra 1 Algebra | Honors Algebra |
Algebra 1 Algebra Il Algebra Il Honors Algebra Il
Geometry Geometry Geometry Honors Geometry

One of the following

One of the following

One of the following

One or more of the

Electives

Electives

Electives

following Electives

I Business Math 1 Business Math 9 Statistics 1 Honors Pre
with Algebra with Algebra 1 Advanced Calculus
I Mathematical 1 Mathematical Algebra 1 Honors
Application | Application | I Trigonometry Trigonometry
1 Honors
Statistics

Note: PreAlgebra is open only to the Class of 2021. Business Math with Algebra and Math
Applications will be terminated fothe Class of 2021 and no longer an option.

Additionally, with the implementation and expiration of the Mastaged Learning Model for
Mathematics, flexibility is part of the design. Simply put, students on ever grade level can easily move
from core tohonors by showing effort and achievement as measured by performance on assessments
within each course (see hyperlinkRathways for Meeting Graduation Requiremdotsfurther details).

Science
Grade 9 Honors General Science Students entering Grade 9 s General Science should have
experience in Algebra |, or (where applicable) performed high level in an ALEKS pretest in Algebra I,
and received an 85 or higher in grade 8 science.

Grade 8 students arriving to us may have little academic experiergierines The mathematical
component and advanced science terminologies in an honors program may be challenging. Thus,
performance in math is the criteria used when determining placement into Honors General Science.

Grade 10 Honors Biology 1 (or Honord. ife Science):Successful completion of Algebra 1 and a grade
of A or B in Honors General Science 9.

Grade 11 or Grade 12 Honors Physics/UCONN ECESuccessful completion of Algebra 2 with a
grade of 85 or higher and a grade of 85 or higher in the sciencgectaken in the previous year.

Grade 11 or 12 Honors Chemistry:Successful completion of Algebra 2 with a grade of 85 or higher
and a grade of 85 or higher in the science course taken in the previous year.

30



Social Studies

The course materials in a sogaldies honors/advanced placement course is more rigorous in the following
areas: text selection; length of reading assignments; writing assignment prompts; assessment types. For

this reason, students in an honors/advanced placement course will be@xpeit the following:

1 Comprehend complex gradievel texts independently
1 Contribute thoughtful gradevel commentary to classroom discussion

I Write to graddevel expectations, with attention to organization, detailed content, precise

analysis, and writig conventions

1 Understand the fundamentals of the research process and execute research with minimal support

from teacher

1 Create and conduct presentations for classmates and take a lead role in classroom discussions

Students seeking admission into a abstudies honors/advanced placement course should meet at least 2

of the 3 following criteria:

1. Reading on Grade Level: Students seeking to take a social studies honors/advanced

placement course should be reading on the same grade level as the cousse they

seeking entry into as demonstrated by the STAR Reading Diagnostic Test. (Example:
Students seeking entry to American Government/ Civics Honof9,($Bould be

reading on a 10grade reading level at the time of scheduling the course.)
2. Current grad in social studies course:

a. If student is currently in a social studies honors course, he/she should have an

earned 85% or higher at the time of scheduling.

b. If student is currently in a core level social studies course, he/she should have

an earned 90% drigher at the time of scheduling.

3. Teacher Recommendation: When recommending students, teachers should take into

consideration the above bulleted items

Honor Roll

An Honor Roll is published at the end of each marking period. An 80 grade point avellzgjter in a

given term will place a student on the honor roll, provided that there is no grade lower than 70 in any course.
An incomplete grade eliminates a student from consideration until the grade has been completed. A grade
point average of 90 or ter will place the student on the high honor roll. Multiplying student grades by

course credit value and dividing the sum of products by the total number of credits calculate the grade point

average.

Incomplete Grades

A grade of incomplete will be givemhen a student has an extended absence or an absence near the end of
the marking period. Makap work should be started immediately to secure credit for the marking period.

Make-Up Work

Students who have been absent from school should complete woddrmassoon as possible. Students

wi || be all owed to make up work missed as
absence, two days may be allowed for magework. In the case of p@mnnounced tests or major

a

resul

assignments, itisttee ac her 6 s prer ogati ve {updaydbetresponsibityeof an a c

initiating makeup work rests with the student.
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Additional Academic Support

Students who need to make credit may do so through a variety of options. Students must mak
arrangements to see theghoolcounselor to receive information about credit mageand to register for

the appropriate courses. Academic support may be offered after school hours at the Technical High School.
In addition, courses may be taken fogdit towards graduation at a Community College with prior approval
from the studentds counsel or.

Transfer/Withdrawal from School
When a student transfers to another school or when a student withdraws from school, the student must
contact theschool counselingffice to obtain a transfer/withdrawal form that must be signed by all the

studentds teachers, the || ibrar i aAnexitihtérvew rentwil o | nur
be completed by the st arhdicating ttee medsorts foewittaltawad dhetexits ¢ o u
interview form must be signed by the student, the

Transfer between Connecticut Technical High Schools

Transfer of currently enrolled students fronmedConnecticut Technical High School to another in the same
career pathway program area is automatic, regardless of the career pathway availability, if there is a change
of legal residence.

A change of legal residence means that the student has fnowvedne feeder district to another.

If the receiving school does not provide the same career pathway program, the receiving school will make
efforts to place the student in the career pathway of his/her choice or will place the studeateara
pathwa where there is most transferability of skills already developed. The scheduling of additional
instructional time may be necessary to complete career pathway requirements.

Transfer for currently enrolled studemtbo have nothanged their residence isgsible if:
1. Space is available in the career pathway;
2. Transfer can be implemented prior to October 1 of the cuyesmt and

3. Principals of both schools are in agreement.

The Superintendent may transfer students between Connecticut Technical High &tlaoglgime if
appropriate reasons are provided.
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Section 5
Assessment and Testing
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