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 Challenging Behavior Complaint Form
[bookmark: _Int_lU6qnK7O](To be completed and submitted to the school climate specialist/principal within 48 hours of the initial oral/written report)

Name of person/title filing complaint: ________________________________________
Date of Incident______________________________ Time of Incident _________________________
Check whether you are a: __Student __Parent/Guardian __Staff member __Administrator
__   Equity Coordinator    Other (specify)___________________________ 
If student, state your school: ___________________ Grade ___________Trade _________
If staff state your school/ subject area________________________________________
Phone number(s) /email of person filing complaint:   _______________________ ___________________
□ Anonymous Student Report 
Was this previously reported to any school employee before this report? If yes, identify to whom, when, and what
was reported? 	____________________________________________________________________________
Where did the incident happen (choose all that apply)?
□ Classroom    □ Hallway    □ Restroom     □ Locker Room    □ Cafeteria    □ School Bus    □ Bus Stop  
□ Gymnasium    □ Community □ Internet     □ Cell phone/Electronic Device □ School-sponsored activity 
□ off the school property □ Other_______________ ___________________________________________
Place an “X” next to the statement(s) that best describe what happened (choose all that apply):
             □ Hitting, kicking, shoving, spitting, hair-pulling, or throwing something
             □ Getting another person to hit or harm the student
             □ Teasing, name-calling, making critical remarks, or threatening: □Written □ Verbal □ Electronic
             □ Making the target the object of jokes
             □ Making rude and threatening gestures
             □ Excluding or rejecting the student                                                             
             □ Intimidating, extorting, or exploiting
             □ Spreading harmful rumors or gossip
             □ Harassment using a cellular device or social networking site
[bookmark: _Hlk199403845]             □ Other (specify) ______________________________________________________________________  
             □ Dating Violence/Sexual Harassment – Contact the Title IX coordinator    


Do you believe that the reported instance(s) of challenging behavior was in reference to the person’s perceived or actual age, ancestry, color, learning disability, marital status, intellectual disability, national origin, physical disability, mental disability, race, religious creed, sex, gender identity or expression, sexual orientation, and status as a veteran? If so, why?


Please describe what happened.

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




Witnesses: List people who saw the incident or have relevant information about the incident:

Name: __________________________________ __Student__ Faculty/ Staff __Other __________
 
Name: __________________________________ __Student__ Faculty/ Staff __Other __________

Name: __________________________________ __Student__ Faculty/ Staff __Other __________
                             



                             
                         
Signature of Reporter________________________              		  Date: __________________    
Received by: __________________________________                              Date: __________________     

*For school climate specialist use only:
Date received by school climate specialist: 	
Signature of receipt by school climate specialist: 	


    





ATTACH ADDITIONAL INFORMATION IF AVAILABLE
Describe the details of the incident (include what occurred and what each person did, including specific words and language used; use additional paper if necessary): 
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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